	CV of [YOUR NAME]
Diploma in Cost and Management Accounting
	Mobile: 000000000000

E-Mail: 000000000000

Phone: 000000000000

Res Address: 000000000000


OBJECTIVE

[Your desired role/job/position]

(Write a 2 or 3 line summary of what your best qualifiers are for the job - how you aim to perform this role, what benefits you aim to provide).

PERSONAL DETAILS

· ID # - 

· Drivers Licence - 

· Status - 

· Sports – 

· Leadership Roles - 

EDUCATION

NDip Cost and Management Accounting (your qual.), (institution/college), (date completed)

· Major Subjects - (Your major subjects)

· Other Subjects – (List your other subjects)

· Distinctions Achieved – (List "A" Grades, if applicable)

Matric, (your high school), (date/year completed)

WORK EXPERIENCE

· (Your position/role), (Name of the company), (dates you filled the role)

[Description of what you did in the job]

Achievements: [What you achieved – did you finish work on time? did you help reduce a backlog?, did you work late to finish a job? did you get a bonus? were you commended for anything?

WHAT I'VE LEARNT FROM MY WORK EXPERIENCE

(Identify 3 qualities that you know the employer will value, or that are essential to do the job you want to do – WELL – and look at your past experience to find examples of where you've had experiences that have taught you these qualities.)

· (Item # 1: An example of where you learned the value of this quality).

· (Item # 2: An example of where you learned the value of this quality).

· (Item # 3: An example of where you learned the value of this quality).

[A quick, personal statement of what an employer can expect of you – after offering you a job.  Make a commitment here.]

Academic transcripts and references available on request.

