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Address Curriculum Vitae Contact
PO Box 859 anaido@mweb.co.za

Diet itzh 083 667 7794
3;51(‘;’311311 e ABDUL NAIDOO 032362 2520 w

Energetic, Hard Working, Multi-Skilled Manager — 7 Years Experience
My aim is to set-up, manage and maintain efficient sales support systems — keeping customers happy, getting things

done on-time, meeting delvery limes, keeping ped dnformed, following up, pushing for results.

+

Targeted Positions: Sales Coordinator, Stores Manager, or simila Marketing/Manufacturing Sector

Opening with a strong, clear
statement of benefit. He's
saying, "l know what I'm
supposed to deliver. And I'm
determined to do it. I'm going
to be an asset to you."

1.0 PERSONAL DETAILS

Full Name — Abdul Gulum Naidoo
Identity Number — 750907 0000 00 0
Famuily — Married with 2 children

Languages — English, Afrikaans, Zulu

2.0 TRAINING AND CERTIFICATIONS

Team Leader Training: Mini Business Concept, TG Boards Africa Ltd, 2005 There's nothing really heavy
weight here — but he does have a
o , , number of focussed courses that
HIV/AIDS Management Training, King Costa & Associates/FIETA, 2005 are totally applicable to the new
environment he's looking for. He
thus comes across as someone

Business Initiator Training: Mini Business Concept, TG Boards Africa Ltd, 2005

Disciplinary Initiations, TG Boards Africa Ltd, 2004

Course in Counselling Guidelines, TG Boards Africa Ltd, 2004 eager to learn, to develop and
Fire Fighter Training and First Aid Training, TG Boards Africa Ltd, 2003/4 make himself more and more
useful.

Diploma in First Line Management, 2003

Subjects — Business Numeracy, Self Management; People Management; Operations Management; Safety and Quality

Assurance; Project Management; Organisational Awareness; Employer/Employee Relations; Labour Relations

Certified Hyster Forklift Driver The things he's highlighted here WILL be

a close match with the key things

mentioned in the job adverts he's

Matric, Dingaanstad Secondary School, responding to. In the mind of the
employer it'll reinforce the idea that, "this
guy is what I'm looking for" created at the

3.0 THINGS I CAN BE RELIED ON TO HANDLE start. Also notice the supporting
information as "proof".

Certified Locomotive Driver

Supervising Staff — am currently accountable for 13 employees

Managing a Department — am currently entrusted with the running of 3 departments (which)

Coordination — keeping constantly in touch with production, sales, suppliers and stores to keep things on track
Controlling Stock — in the last 3 years production has never suffered due to a lack of materials/stock
Compiling Reports — well versed in Excel spreadsheets, presenting figures to Management

Dealing with Suppliers — ensuring timeous delivery, maimntaining good relationships

4.0 COMPUTER LITERACY

MS Office — Word, Excel, etc; Internet, E-mail

Career History Follows on Page 2
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